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MEMORANDUM. FOR: Deputy Director for National Foreign Assessment
Deputy Director for Science and Technology
Deputy Director for Operations
Comptroller
General Counsel
Legislative Counsel
Inspector General

FROM:

- Chief, Regulations Control Division

SUBJECT: o ‘Pf§£Oéed Revision of Leave and Other Absence,
DRAFT A (Job #9285)

FOR YOUR CONCURRENCE OR COMMENTS:

1. The attached proposal was initiated by the Office of Personnel
Policy, Planning, and Management. Changes are marked by arrows as follows:

a. In paragraph 2b(5), Federal service for annual leave
accrual purposes is spelled out.

b. . In paragraph 2d(2), additional procedures regarding =
administrative error are included. : 5

c. In pa;égraph 2d(3); a requirement is levied on supéfvisors
to approve or reschedule all leave requested with a reasonable -
leadtime. T & e o

_'d:ié?Patéé;aph 5a is revised to amend procedures fof military
leave' . .o I } R ‘%Jgﬁi‘h =

-

e. A new paragraph 9e is added to cover leave taken for
purposes of adopting a child.

-

£. A new paragraph 10c has been inserted to allow excused
absence for military draft registration. The remainder of
paragraph 10 has been relettered. :

g. .Paragraph 10k(2) is revised to assign responsibility for
dismissal in weather emergencies to the D/PPPM.

h. References ip the revised paragraphs to Director and Office
of Personnel have beerr changed to Director and Office of Personnel :
Policy, Planning,land Management. R -
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2. Please forward your concurrence and/or comments to the

‘Regulations Control Division by 10 March 1981. A concurrence sheet

is attached for your convenience. Any questions may be directed to

Attachments: , A
A. Concurrence Sheet
B. Proposed Revision of
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INSTRUCTION SHEET

A Destroy pages dated 5 December 1979
and insert pages dated

Paragraph 2b(5) has been revised to clarify annual leave
service credit and paragraph 2d(2) has been revised to provide guidance

" on administrative errors. Paragraph 2d(3)(a) on advance scheduling

of leave has been revised to require supervisor approval or alternative
scheduling of leave. Paragraph 5a is revised to amend procedures for
military leave. A new paragraph 9e has been added on leave for purposes
of adopting a child. A new paragraph 10cC provides for excused absence
for military selective service registration. Paragraph 10k(2) revises

authorization for dismissal in weather emergencies.
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STAT

" PERSONNEL

1. GINERAL. No change.

ILLEGIB
2.  ANNUAL LEAVE

a. No change.
b. ACCRUAL OF ANNUAL LEAVE
(1) and (2)- No change.

(3) Part- tlme employees for whom there has been establlshed in

"iv;f"'advance*aeré‘g‘ular tour of duty of one or more days con51st1ng
vof de51gnated hours on specified days during each admmlstratlve

-workweek accrue annual leave as follows:

(a) and (b) No change.
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